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facing one another) and are not sharing workstations without cleaning and disinfection between use. 
When distancing is not feasible between workstations, the use of face coverings or physical barriers 

(e.g. plastic shielding walls, in lieu of face coverings in areas where they would not affect air flow, 

heating, cooling, or ventilation) must be provided and required. 

o Physical barriers should be put in place in accordance with OSHA guidelines. 

o Physical barrier options may include: strip curtains, plexiglass or similar materials, or other 

impermeable dividers or partitions.  

• The use of tightly confined spaces (e.g. elevators, hoists, vehicles) by more than one individual at a 

time, unless all employees in such space at the same time are wearing acceptable face coverings, 
should be prohibited. However, even with face coverings in use, occupancy must never exceed 50% 

of the maximum capacity of the space or vehicle, unless it is designed for use by a single occupant. 
Ventilation with outdoor air should be increased to the greatest extent possible, while maintaining 

safety protocols, and additional measures to prevent congregation in elevator waiting areas and limit 

density in elevators, such as enabling the use of stairs, should be taken. 

• Measures should be put in place to reduce bi-directional foot traffic using tape or signs with arrows in 
narrow aisles, hallways, or spaces, and post signage and distance markers denoting spaces of six feet 

in all commonly used areas and any areas in which lines are commonly formed or people may 

congregate (e.g. clock in/out stations, health screening stations, etc.). 

• Signs must be posted throughout the site, consistent with DOH COVID-19 signage. Customized 

signage specific to a workplace or setting can be developed and used, provided that such signage is 

consistent with the Department’s signage. Signage should be used to remind employees to: 

o Cover their nose and mouth with a mask or cloth face-covering when six feet of social distance 

cannot be maintained. 

o Properly store and, when necessary, discard personal protective equipment. 

o Adhere to physical distancing instructions. 

o Report symptoms of or exposure to COVID-19, and how they should do so. 

o Follow hand hygiene and cleaning guidelines. 

B. Gatherings in Enclosed Spaces  

• In-person gatherings (e.g. shapeups, toolbox talks, safety meetings) must be limited to the greatest 
extent possible and other methods such as video or teleconferencing must be used whenever 

possible, per CDC guidance “Interim Guidance for Businesses and Employers to Plan and Respond to 
Coronavirus Disease 2019 (COVID-19)”. When videoconferencing or teleconferencing is not possible, 

meetings should be held in open, well-ventilated spaces and it should be ensured that individuals 

maintain six feet of social distance between one another (e.g. if there are chairs, leave space 

between chairs, have employees sit in alternating chairs). 

• Practices for adequate social distancing in confined areas, such as restrooms and breakrooms, must 

be put in place, and signage and systems (e.g. flagging when occupied) to restrict occupancy when 

social distancing cannot be maintained in such areas should be developed; and  

• Schedules should be staggered for employees to observe social distancing (i.e., six feet of space) for 

any gathering (e.g. coffee breaks, meals, and shift starts/stops).  

https://www.osha.gov/Publications/OSHA3990.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
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C. Workplace Activity 

• Measures should be taken to reduce interpersonal contact and congregation, through methods such 

as: 

o limiting in-person presence to only those staff who are necessary to be on site; 

o adjusting workplace hours; 

o reducing on-site workforce to accommodate social distancing guidelines; 

o shifting design (e.g. A/B teams, staggered arrival/departure times); 

o prioritizing tasks that allow for social distancing (e.g. steel erection) over those that do not (e.g. 

dry walling, glazing); and/or 

o avoiding multiple crews and/or teams working in one area by staggering scheduled tasks and 

using signs to indicate occupied areas. 

D. Movement and Commerce 

• Non-essential visitors on site should be prohibited. 

• Designated areas for pickups and deliveries must be established, limiting contact to the extent 

possible. 

• On-site interactions (e.g. designate an egress for workers leaving their shifts and a separate ingress 

for workers starting their shifts) and movements (e.g. employees should remain near their 
workstations as often as possible) should be limited.  

 

II. PLACES 

A. Protective Equipment  

• In addition to necessary personal protective equipment (PPE) as required for certain workplace 

activities, acceptable face coverings must be procured, fashioned, or otherwise obtained, and such 
coverings must be provided to employees while at work at no cost to the employee. An adequate 

supply of face coverings, masks and other required PPE should be on hand in the event an employee 

needs a replacement, or a visitor is in need. Acceptable face coverings include, but are not limited to, 

cloth (e.g. homemade sewn, quick cut, bandana), surgical masks, N95 respirators, and face shields.  

• Face coverings must be cleaned or replaced after use and may not be shared. Please consult CDC 

guidance for additional information on cloth face coverings and other types of personal protective 

equipment (PPE), as well as instructions on use and cleaning. 

o Note that cloth face coverings or disposable masks shall not be considered acceptable face 
coverings for workplace activities that impose a higher degree of protection for face covering 

requirements. For example, if N95 respirators are traditionally required for specific construction 

activities, a cloth or homemade mask would not suffice. OSHA standards for such safety 

equipment must be adhered to. 

• Employees must be allowed to use their own acceptable face coverings, but cannot be required to 

supply their own face coverings. Further, this guidance shall not prevent employees from wearing 
their personally owned additional protective coverings (e.g. surgical masks, N95 respirators, or face 

shields). Compliance with all applicable OSHA standards is required.  

https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html



