
 

 

 

Pre-Shift Safety Meeting   NYC Department of Buildings LL 204 – Chapter 33 / 3301.12 

Contractor:____________________________________________ Project Name:_______________________________________________________________ 
 

Project Address:___________________________________________________  Date / Time:__________________________________________________________ 
 

Description of Work:_____________________________________________________________________________________________________________________ 
 

Subcontractor:______________________________________________   Competent Person (Name/Title):________________________________________________ 

The following topics MUST be covered (and the appropriate protective actions) at each Pre-Shift Safety Meeting: 

❑PPE – what is required by the job, and per task.___________________________________________________________________________________________  
❑Fall Protection – where FP hazards might occur on the job._________________________________________________________________________________  
❑Housekeeping – housekeeping procedures including debris removal._________________________________________________________________________ 
❑Health Hazards – Lead, Asbestos, Silica, Noise, Respiratory Protection._______________________________________________________________________ 
❑Permits – active/inactive areas of the project that are to be avoided.___________________________________________________________________________ 
❑Protection of the Public – job operations/hazards could affect the public._______________________________________________________________________ 
 

Specific task safety requirements: 

 

Description of Tasks to Be Performed 
 

____________________________________ 

 

____________________________________ 

 

____________________________________ 

 

____________________________________ 

 

____________________________________ 

 

____________________________________ 

 

 

Fire Safety Procedures: 

______________________________ 

Hazards Associated  

 

_____________________________________ 

 

_____________________________________ 

 

_____________________________________ 

 

_____________________________________ 

 

_____________________________________ 

 

_____________________________________ 

 

 

Hazard Control 
 

_____________________________________ 

 

_____________________________________ 

 

_____________________________________ 

 

_____________________________________ 

 

_____________________________________ 

 

_____________________________________ 
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Specific Fire Hazards Potential: 
_______________________________ 

 

Fire Safety Safeguards: 

______________________________ 

Site Specific Fire Hazards 
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Jobsite Personnel Record 

Print Name Signature Company Title 

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

  

3301.12.1 Pre-shift safety meetings shall be conducted at the beginning of each worker’s shift, but before such worker commences any construction or demolition 
work in such shift, by a competent person designated by the permit holder, or where so authorized by the permit holder, by a competent person designated by the 
subcontractor. Such competent person shall have the ability to communicate with each worker who takes part in such meeting. 
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Pre-Shift Safety Meeting 
NYC Department of Buildings LL 204 – Chapter 33 / 3301.12 

Competent Person Signature ____________________________________________________________________________ 
 
Print Name:_________________________________________  Company:________________________________________ 
 
Title:_______________________________________ Date/Time:_____________________________________________ 
By signing this document, the competent person attests that all personnel listed above were in attendance for this meeting, and that the topics listed 
were covered in a manner that was clear and understandable. 


