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Exhibit Space Rental
Due to the competition on the floor, all booth space will 
be assigned by AGC NYS. Booths are on a first come first 
served basis. Payment is necessary to guarantee space.

Standard size table or booth rental will be for an 8’ 
table in a 10’ wide booth. Booth rental fee is $925 for 
AGC NYS Members and $1195 for Non-Members for 
reservations and if payment is received by November 
21. For reservations received after that date there will be
an additional $200 charge per booth.

Your booth will include a skirted table with 2 chairs. A 
booth sign will be provided. Please be sure to indicate if 
you require electrical access. You must bring an extension 
cord if you require access to outlets. No cords will be 
available at the Expo.

The price includes lunch and reception dinner on 
Wednesday and breakfast on Thursday for one person.

Additional meals may be purchased for $40 for lunch 
and $80 for dinner per person. Please notify us if you 
require additional meals. Meal tickets are required for all 
attendees.

Schedule
TUESDAY, DECEMBER 8

The room will be available from 12:00 Noon to 5:00 p.m. 
for set-up only.

WEDNESDAY, DECEMBER 9
The room will be available at 7:00 a.m. for set-up. All 

booths should be set up for display by 10 a.m. 
No booth may be broken down until the show closes.

The conference schedule allows for people to visit your 
booths earlier and more frequently throughout the day. 
The cocktail reception will include food stations and will 
be held in the Trade Show area. Most booth traffic will be 
later in the day.

THURSDAY, DECEMBER 10
Dismantling will take place beginning at 7:00 a.m. and 

must be completed by 12:00 Noon.

PLEASE NOTE: The City Center now has two areas to unload 
your booth materials Broadway Entrance or their loading 
dock on Maple Avenue.

You will not be allowed into the Trade Show unless you are a registered attendee of the Conference. The schedule 
of the events will offer opportunity for vendor display. The dinner program will be held in conjunction with the cocktail 
reception. No booth may break down until the show is over at 7:00 p.m. If you have any questions on this please contact 
Cathy at the AGC NYS office, (518) 456-1134 or cnewell@agcnys.org

Exhibit booths must be staffed at all times throughout the show by qualified representatives of the exhibitor. Exhibitors 
are expected to keep the booth attractive and clean throughout the course of the show. Please be courteous to your 
fellow vendors.Security is provided in the room at night but it is recommended that you remove any and all electronic 
equipment for your own protection. All charges must be paid in full prior to the show.

All exhibitors must conform to the size and location of their space and not be of such character or arrangement as to 
obstruct the view, or interfere with, the exhibits of others. If your booth or display is of such a size and/or arrangement 
that may obstruct the view of other vendors please notify us so we may place you in the proper location. You must remain 
in the space assigned to you. If you need adjustments made please see staff on the show floor prior to rearranging or 
moving your location. Advertising material, or signs of firms other than those who have engaged space are prohibited.

Canvassing, solicitation or any business in the interest of any firms other than those exhibiting, is prohibited. Distribution 
of material is to be at the booth location only. The show management will appreciate being informed of any infraction 
of this rule. No alcoholic beverages are to be distributed from your booth.

The exhibitor shall not assign, sublet or share assigned space or have representatives, equipment or materials from firms 
other than their own in the exhibit space without written consent of the show management. Cancellation: you must 
cancel seven (7) days prior to the event in order to receive a refund. 

Rules and Regulations

Trade Show General Information
REGISTER HERE
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